
Welcome to your 
New Online Classroom



New Online Classroom Benefits

• Announcements are more accessible and easier to 
navigate. This feature presents a more organized and 
user friendly home page.

• Discussions are conveniently organized by week. 

• Discussion questions remain visible while you type your 
response. This will allow you to stay on task and better 
address the forum topic.  



New Online Classroom Benefits

• The Dropbox gives students one central location for 
submission of all Written Assignments. 

• The new Gradebook easily allows access to instructor 
comments on assignments.  Timely feedback will 
improve student success.

• The new online classroom is more reliable with minimal 
downtime. Limited technical interruptions will enhance 
the student learning experience.



Logging In



Click here 
to begin!



Announcements

• Always check first.

• Important messages 
from your Instructor.

Menu

Click 
Headers to 
expand 
menu.



“Expand All” View 

• To view all Announcements.



Click to 
minimize the 
expanded 
view option.

Home Menu 
Options: 
New 
addition of 
Ashford 
Café’



Access the:
Instructor Profile   
Faculty Expectations 
Ask Your Instructor



“Ask Your Instructor” has 
replaced the Questions and 
Concerns discussion forum.

Press “Respond” to post 
questions to your instructor.



Weekly main tabs contain:
• Learning Outcomes and Overview
• Readings
• Discussion Questions & Assignments

Within each week:
• Instructor Guidance
• Discussion Forums
• Assignment 
Instructions (if applicable)

• Assessments (if applicable)



Discussion Forums: New & Improved

Now Separated by Week
Less Sorting
Easier to Navigate
More Organized



Discussion Question:

Now you can view your 
discussion questions 
while typing your 
response

To post your initial thread click 
this “Respond” button



Written Assignments:

Now submit all Written Assignments using the “Drop Box”.  



Submit assignments by clicking the 
Submit Assignment link 

Outbox/Inbox:

1. Upon proper submission of your 
Written Assignments they will 
appear in your “Outbox.”

2. Once your instructor grades your 
Written Assignment, it will be 
available in your “Inbox.”



Quick Review: Submitting Assignments

1. Click Dropbox

2. Select assignment date from Basket drop down list

3. Attach your document

4. Submit Assignment



Gradebook:
Click Gradebook to view all grades for your current class.  

Instructor Feedback:
Click on assignment 
grade to view instructor 
comments. 



• hides or displays the 
left hand menu/navigation 
panel

• return to the homepage

• log out of the system 



• Save time navigating with the organized, 
intuitive classroom design.
– Discussions by week
– View Discussion questions while typing responses
– Dropbox as central repository for assignments

• Increased visibility and feedback in the 
Gradebook. 

• 24/7 Tech Support available to assist with 
technical questions.



To clarify, attendance in your classroom must be 
posted by:

• 11:00 P.M. Pacific Time
• Midnight Mountain Time
• 1:00 A.M. Central
• 2:00 A.M. Eastern
• Or the appropriate conversion if outside the 

continental U.S.
Please refer to the Attendance Policy 

communication.



Student Success

This is an exciting 
time for Ashford 

University and our 
students. These 

classroom changes 
are just one more 

way we are fulfilling 
our Mission and 

creating a positive 
learning experience.
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